Member Documentation



Member’s Name: _______________________________
Date: _____/_____/_____
Member Eligibility Documentation:

1. Evidence of Age
 FORMCHECKBOX 

2. Evidence of Citizenship - or - Residency
 FORMCHECKBOX 

3. Social Security Card
 FORMCHECKBOX 

Member Contract Forms:

1. Contract
 FORMCHECKBOX 

2. Position Description
 FORMCHECKBOX 

3. Grievance Procedures
 FORMCHECKBOX 

CNCS Required Forms:
1. Application
 FORMCHECKBOX 

2. Background Checks Authorization Form
 FORMCHECKBOX 

3. Enrollment Form
 FORMCHECKBOX 

4. Confidentiality Agreement
 FORMCHECKBOX 

5. Drug Free Workplace Policy Agreement
 FORMCHECKBOX 

6. High School Diploma, GED or Self-Certification
 FORMCHECKBOX 

7. Informed Consent Statement
 FORMCHECKBOX 

8. Non Discrimination Clause Agreement
 FORMCHECKBOX 

9. Publicity Release Form
 FORMCHECKBOX 

OVCS Required Forms:

1. Emergency Notification Form
 FORMCHECKBOX 

2. Grievance Procedure Statement
 FORMCHECKBOX 

3. Receipt of Member Handbook Statement
 FORMCHECKBOX 

4. Sexual Harassment Policy Agreement
 FORMCHECKBOX 

5. Substance Abuse Policy Agreement
 FORMCHECKBOX 

Member Benefits Documentation:

1. W-4 Tax Form
 FORMCHECKBOX 

2. Health Care Acceptance or Waiver
 FORMCHECKBOX 

3. Child Care Acceptance or Waiver
 FORMCHECKBOX 

4. Loan Forbearance Acceptance or Waiver
 FORMCHECKBOX 

Background Checks Documentation:

1. National Sex Offender Registry
 FORMCHECKBOX 

2. Criminal History Check
 FORMCHECKBOX 

3. Child Protective Services Check
 FORMCHECKBOX 

Exit Documentation
1. Exit Form
 FORMCHECKBOX 

2. Documentation for Release for Cause
 FORMCHECKBOX 

3. Documentation for Personal Compelling Circumstances
 FORMCHECKBOX 
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