DATE:             December 20, 2006

TO:                  VDSS Home Office and DCSE Staff

FROM:            J.R. Simpson, Chief Financial Officer

SUBJECT:       Update – State Travel Regulations (Commuter Mileage)

CONTACT:     Jackie Poe, Acct Sr. Accounts Payable Unit

                        (804) 726-7241 or jackie.poe@dss.virginia.gov
Effective December 1, 2006, the Department of Accounts have rescinded the policy on commuter mileage reimbursement.

The requirement in the State Travel Regulations to reduce otherwise reimbursable business mileage by the traveler’s normal daily commute mileage has been rescinded.  While appropriate in concept, administering this particular policy has proven problematic and not cost effective.  Commuting mileage, which is defined as mileage traveled routinely and directly between the employee’s residence and base point, remains non-reimbursable.  Travel routing must be the most direct practicable route.

The revised policies also include additional cost factors (administrative time, distance to the nearest Enterprise location, and hours of operation) that may be considered in the cost-benefit analysis required to determine whether a personal vehicle is cost effective relative to a state-owned or rental (Enterprise) vehicle.

Also, effective January 1, 2007 the IRS mileage reimbursement rate will increase to .485 cents per mile.  However, the fleet/personal mileage rate of .246 cents has not changed.

